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ITonosxkenue 06 00padoTKe M 3aIMTE NEPCOHATBHBIX IaHHBIX PA00THMKOB
1. O01ue nmoJ10KeHus.

1.1. Hacrosimee Ilonoxenue 06 oOpaboTke 1 3anTe NepcoHanbHBIX (najnee - [lonoxkenue)
naHHbIX  paspabotano it MAJIOY JIC Ne86 «bpumrnymika» (manee - JJOO) B COOTBETCTBHH C
OenepanbHbiM  3ak0oHOM 0T 27 mronst 2006 rona Ne 149-03 «O6 undopmaryu, HHPOPMAITHOHHBIX
TEXHOJIOTHAX M O 3ammre uHpopmamum» (C uW3M. W jom., Bcryn. B cuiry ¢ 10.01.2016),
®enepanbbiM  3ak0OHOM OT 27 wmronsg 2006 roma Ne 152-03 «O mnepcoHalIbHBIX JaHHBIXY,
[Toctanosnenuem IIpaBurenscrBa PO ot 15.09.2008 Ne 687 «O6 yrBepxaenuu [lomoxenus o0
0COOCHHOCTSIX 00Pa0OTKH IMEPCOHATBHBIX TAHHBIX, OCYILIECTBISIEMOM 0€3 CPEICTB aBTOMATU3AIIHI,
TpynoBeiM konekcom, YcraBom JIOO u periiamMeHTHpyeT HOPSIOK paboThl C MEPCOHATbHBIMU
JAHHBIMH cOTpyAHUKOB JJOO

1.2. OcuoBHas 1ienb [Tonoxenus - odecrneyeHre 3anmThl IpaB U cBobox corpynauka 100
npu 00paboTKe ero MepcoHaIbHBIX AAHHBIX, B TOM YHMCIIE 3aIUMTHI IPaB Ha HEMPUKOCHOBEHHOCTH
YaCTHOW KU3HU, JINYHYIO U CEMEHHYIO TalHYy.

1.3. Hacrosmum IlonoxxeHneM omnpeaemsieTcsl MopsAoK MOTydeHHs, 00paboTKH, XpaHEHHS,
nepesavu | IPYyroro MCIOJIb30BaHMsI MEPCOHABHBIX JaHHBIX paboTHuka JI0O, a Takxke BeIeHHE
€ro JIMYHOTO JIeJIa B COOTBETCTBUHU C 3aKOHOAATEILCTBOM PD

1.4. B nacrosimem [TonoxxeHuu UCTIONB3YIOTCS CIETYIOIINE OCHOBHBIC TTOHSTHS:
- pabomuux - GU3MUYECKOE U0, COCTOSIIEE B TPYAOBBIX OTHOLIEHUSX C padOTOAATENEM;
- pabomooamensv- 3aBepyrommii JJOO;

-npeocmagumens pabomooamenss — PpabOTHUK, Ha3HAUYEHHBIH MpHKa3oM paboTojaTens
OTBETCTBEHHBIM 3a cOOp, 00paboOTKy, XpaHEHHEe W Tepeaady NepCOHAIbHBIX JIaHHBIX
pabOTHUKOB,;

- nepcouanvHvie OaHuble — JI00as WHGOPMAIMS, OTHOCAIIASACA K ONPENeIEHHOMY WU

onpenenseMOMy Ha OCHOBaHMM Takod uHpopMmauuu ¢uznyeckoMy ULy (CyOBEKTy
NIEPCOHANBHBIX JIaHHBIX), B TOM YHUCIIE €r0 (paMHIIUs, UMs, OTIYECTBO, TO/I, MECSAI, ]aTa U MECTO
pPOXJIEHUs, aJpec, ceMeilHoe, COIMalbHOe, MMYILECTBEHHOE II0JIOKeHHe, 00pa3oBaHue,
npodeccus, T0X0Abl, Apyras HHHOpMAIIHS;

-00pabomka nepcoHanrbHuIX OaHHbIX — JIeHCTBUA (OmepanM) C MEPCOHATIBHBIMHU JAHHBIMH,
BKJIoUasi cOOp, CHCTEMaTH3allil0, HaKOIUJIEHHE, XpaHeHue, yTouHeHue (oOHOBIIEHUE,
U3MEHEHHE), UCMOJIb30BaHUE, PACIPOCTpaHeHHE (B TOM YHMCIIE Iepeaady), oO0e3TMuuBaHUE,
OJIOKMpOBaHNE, YHHUTOXECHHUE TIEPCOHANBHBIX TaHHBIX;

-pacnpocmpanenue NepPCOHANbHbIX OAHHLIX — JIEHCTBHS, HalpaBlIeHHbIE Ha Iepenady
NIEPCOHANBHBIX JTaHHBIX ONPENeIEHHOMY KpYTy JHUI] (Tlepe1ada epCOHANBHBIX TaHHBIX) WK Ha
O3HAKOMJICHHE C TMEPCOHAJIbHBIMH JaHHBIMA HEOTPAHWYEHHOTO Kpyra JIHI, B TOM 4YHCIIE
00HaApOIOBaHME TIEPCOHAIBHBIX JTAHHBIX B CPEICTBAX MAacCOBOW MH(OpMAIMH, pa3MelIeHHE B
UHPOPMALIMOHHO — TEJIEKOMMYHHUKAIIMOHHBIX CETAX WM IpeJoCTaBlIeHUuEe JO0CTyna K
MEPCOHAILHBIM JaHHBIM KaKHUM — JIHOO0 UHBIM CTIOCOO0M;

-UCNONIL308AHUE NEPCOHATILHBIX OAHHLIX — JICUCTBUS (OTepalyu) ¢ MEePCOHATBHBIMU JaHHBIMH,



COBEpILIAEMbIE B IESAX MPHUHATUS PEUICHUH WM COBEPILICHMS WHBIX JEHCTBHIA, TOPOKAAIOLINX
IOpUMYECKHE MOCIEACTBUS B OTHOIICHUH CYOBEKTa TMEPCOHAIBHBIX TAHHBIX WIN APYTHX JIAI]
1100 MHBIM 00pa30M 3aTparuBaroOIIMX MpaBa U CBOOOBI CyObEKTa MEPCOHANBHBIX JaHHBIX WIN
JPYTHUX JIHIL;

- 3aWUmMa NepCcoHANIbHBIX OAHHLIX — AEATEIBHOCTD 10 00ECIEUCHUIO C TOMOIIBIO JIOKAJIBHOTO
pErylIupoBaHusl TOpAAKa OOpaOOTKM TEPCOHATBHBIX JAHHBIX M OPTaHU3allMOHHO —
TEXHUYECKUX Mep KOH(PUICHIUATHHOCTA HH(DOPMAIIMH O KOHKPETHOM pabOTHHKE, MOIy4eHHON
paboToaaTesieM B CBSI3U C TPYJAOBBIMU OTHOILICHUSMH;

- O10KUpoGanue NepcoHanbHbIX OAHHbLIX - BPEMEHHOE IpeKpalleHue cOopa, cUCTeMaTH3aluy,
HAKOIUICHHS, MCIOJB30BaHMS, PACIpPOCTPAHCHHS IEPCOHAIBHBIX [AHHBIX, B TOM YHCIIE HX
nepeaaym;

- YHUUMOJICeHUe NEePCOHANbHBIX OAHHbIX — JEUCTBHSA, B PE3YNIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTh  COJIEp)KAHWE TIEPCOHANBHBIX JAaHHBIX B  HMH()OPMAIMOHHOW  CHUCTEME
NEepPCOHATIBHBIX AAHHBIX WIJIM B PE3yJIbTaTe KOTOPBHIX YHHUYTOXKAIOTCS MaTepUalbHbIE HOCHUTEIH
NEPCOHATBHBIX JAHHBIX;

- 00e31uuUBaHUe NEPCOHANbHLIX OAHHbIX — JICHCTBUSA, B PE3yJIbTaTe KOTOPBIX HEBO3MOXHO
OTIPECIUTh PUHAIICKHOCTh IEPCOHAIBHBIX TAaHHBIX KOHKPETHOMY pa0OTHHKY;
- KoH@uoenyuanvnas uHpopmayus — 3T0 uHpopmanus (B JAOKYMEHTHPOBAHHOM HIIU

AJIEKTPOHHOM BUJIE), JOCTYH K KOTOPOW OTPAaHUYMBAECTCS B COOTBETCTBUU C 3aKOHOJIATE€ILCTBOM
P®.

1.5. Paboramku mpu moctymwieHud Ha padoty B JIOO mOMWKHBI OBITh O3HAKOMJICHBI IO
pacnucky ¢ HacTosiuuM [lonoxxenuem.

1.6. Hacrosimee Ilonoxenue yTrBep)KaaeTcs 3aBEAYIOLIUM YUpexXJEeHUEM U JEHCTBYET 110
MPUHSATHUS HOBOTO.

1.7. Bo BceM HHOM, HE OrOBOpeHHOM B HacTosmeMm IlojmoxxeHun paboTojaTeb M €ro
MPEJICTABUTENN, a TaKKe PA0OTHUKU YUPEeKICHUS W UX MPEICTABUTENHU PYKOBOJCTBYIOTCS
Koncturymueit PO, TpynoBeim konekcom P®, denepanbHbiM 3akoHOM «O MepCcOHATBHBIX
JaHHbIx» 152 — @3 ot 27.07. 2006 u ApyruMu 3aKOHOJATEIBHBIMU M HOPMAaTUBHO —
paBOBbIMH aKTaMu PD.

2. CbOP, OBPABOTKA N 3AIIUTA ITEPCOHAJIBHBIX TAHHBIX PABOTHUKA

2.1. TlepcoHanbHble AaHHBbIE PAaOOTHHKA OTHOCATCS K KOHQUIACHIMAIbHOW HH(MOpMaLUU.
TpeboBanus k paboTe ¢ MePCOHATBLHBIMU JaHHBIMH PaOOTHHKA YCTaHOBIEHHI CT.86 TpymoBoro
kojiekca PD u sBisitoTcs 00s13aTeIbHBIMU JJI1 CTOPOH TPYJOBOTO OTHOIIEHUS.

2.2. OOpaboTka TEPCOHANBHBIX MTAHHBIX MOXET OCYIIECTBIATHCS pabOTOAATENeM WU €ro
MPEJICTaBUTENISIMU TOJIBKO C COIIacusl pabOTHHUKA, 32 UCKIIOYEHUEM CIy4YaeB, MPEayCMOTPEHHBIX
1. 2.3 Hacrosiero Ilonoxenus.

2.3. Cornacust paboTHUKA TIPH 00pabOTKE €ro MEePCOHANTBHBIX JIAHHBIX HE TPEeOyeTCs B CIydasx,
Korja:

2.3.1 OO6paboTka TMEPCOHATBHBIX JAHHBIX pAOOTHHKA OCYIIECTBISIETCS Ha OCHOBAaHUU
denepanbHOTO 3aKOHA, YCTaHABIMBAIOIIETO €€ IIeNib, YCIOBHS TONTYYCHHs TMEePCOHATBHBIX
JAHHBIX M KPYr CyOBEKTOB, TEPCOHAIBHBIC JaHHBIC KOTOPBIX MOJIEkKAT 00pabOTKe, a TakKe
OTIPEICIISIONIET0 TOTHOMOYHS pabOTOIATENS U €0 MPeCTaBUTENEH.

2.3.2. O6paboTKa MEPCOHATBHBIX JAHHBIX PAOOTHUKA OCYIICCTBISIIOTCS B IEJSIX HCTIOTHEHUS
JIOTOBOpPA, OHON U3 CTOPOH KOTOPOTO SIBIISIETCS CaM paOOTHUK.

2.3.3. O6paboTKa NEPCOHATBHBIX TAHHBIX PA0OTHUKA OCYIIECTBIISCTCS JIJIsI CTATUCTUYECKUX WITH
WHBIX HAYYHBIX II€JIeH MPHU YCIOBUU 0053aTENFHOTO 003 TMUNBaHNUS IEPCOHAIBHBIX JaHHBIX.
2.3.4. OO6paboTka TepCOHAIBHBIX JaHHBIX paOOTHHWKA HEOOXOIWMa JUIsl 3allUThl JKU3HH,
3I0POBbSl UM HMHBIX >KU3HEHHO BA)KHBIX HMHTEPECOB PAOOTHHKA, €CITU TOTyYEHHE COTJIAcHs
pabOTHHUKA HEBO3MOIKHO.

2.3.5. O6paboTKa MepCOHANBHBIX JAaHHBIX Pa0OTHUKA HEOOXOJMMa JUIsS JOCTAaBKH MOYTOBBIX



OTIIPABJICHUIA OPraHU3alUSAMH TOYTOBON CBSI3U, OCYLIECTBICHHS OMNEPATOPAMHU AIIEKTPOCBS3ZU
pacyéToB C IOJB30BATEISIMU YCIYr CBSI3M 33 OKa3aHHbIE YCIYI'M CBS3M, a Takke i
PacCMOTPEHUS ITPETEH3UM TOJIB30BATENEN YCIIYTaMH CBS3H.

2.3.6. OcymectBisercss 00pabOTKa MNEPCOHAJIbHBIX JaHHBIX paOOTHUKA, IOJUIEKALIUX
OIyOJIMKOBAaHUIO B COOTBETCTBHH C (pe/IepaIbHBIMH 3aKOHAMH.

2.4. Ilpu noctymieHuH Ha paboTy B YupexaeHue pabOTHUKOM IIPEeIOCTaBIIeTCs] pabOTOIaTEII0
WIX €T0 MPEJICTABUTENIO IEPCOHATIbHBIC TaHHBIE O ce0e B TOKYMEHTHPOBAHHOMN (hopme:

- macnopT rpaxxjaannHa P®;

- TpyJ10Basi KHHUXKA, 32 UCKIIOYEHUEM CIIy4aeB, KOI1a TPYAOBOM JOrOBOP 3aKI0YAEeTCs BIEPBbIE
WIN paOOTHUK MOCTYNAeT Ha padoTy Ha yCIOBUSAX COBMECTUTEINLCTBA;

- CTPaxOBOE CBUJETENBCTBO I'OCYJAPCTBEHHOIO IIEHCUOHHOTO CTPaxOBaHUS;

- HH;

-TOKYMEHTBI BOMHCKOTO Y4€Ta — JJIi BOCHHOOOS3aHHBIX U JIMI, MOJUISKAIIMX MPU3BIBY Ha
BOEHHYIO CITYXOY;

-TOKYMEHT 00 o00pa3oBaHWMU, O KBATU(GHUKAIMHA WIM HAIWMYUH CIEHUATbHBIX 3HAHUWA TpU
HOCTYIUIEHUHU Ha paboTy, TPEOYIOLIYIO ClIeLUaIbHbBIX 3HAHUH WM CIELUaIbHOM OIrOTOBKH;

- MEIUIIMHCKOE 3aKII0YEHHE O BO3MOXKHOCTH BBINONHATH paboTy B VYUpeXICHHH  TI0
JOJDKHOCTH, Ha KOTOPYIO OH IOCTYIAET.

2.5. Ilocne Toro kak paboToaaTeneM OyJIeT MPUHATO pelIeHre o mpuéme paboTHHKA Ha paboTy B
VYupexxaeHue, a Takke B IOCIEJICTBUM B NPOLECCe TPYIOBOM IESATEIBHOCTH K JOKYMEHTaM,
COJIep KAIIM MTEPCOHATIbHBIC TaHHBIE pA0OTHHKA, TAKXKE OYAYT OTHOCHTBCS:

- TPYZIOBOM JOTOBOP M IpHKa3 0 Ipuéme Ha paboTy;

- CBEJICHUA O TOOLIPEHUSIX W HArpaXJACHUSIX (HAIMYKME MOYETHBIX TPAMOT, OJIaroJapCTBEHHBIX
IUCEM, YAOCTOBEPEHUH O BETepaHCTBE U JIp.);

- IpHUKa3bl 00 U3MEHEHUH YCIIOBHIA TPYIOBOTO JI0TOBOPA;

- KapTouka yHUpHUIpoBaHHOU popmbl T — 2;

- IMYHOE JIE]10;

- CBE/ICHUS O CEMEHHOM MOJIOKEHUHU (CBUIETEILCTBO O Opake, 0 pacTOpKEeHUU Opaka);

- CBEJICHUS O HAIMYMU JIeTel (CBUIETENBCTBO O POXKACHUM PEOEHKA);

- CBe/ICHUS 0 OEPEMEHHOCTH JKEHIIMHBI (CTpaBKa 0 6EpPEeMEHHOCTH);

- cBeJIeHUs1 00 MHBAIUIHOCTHU (YAOCTOBEPEHNE UHBAIN/IA) ;

- CBE/ICHUS O JOHOPCTBE (CIPaBKH O c/laue KPOBHU, YIAOCTOBEPEHUE IOHOPA);

- CBEJICHUS O COCTaBE CEMbH (CIpaBKa O COCTaBE CEMbH);

- CBEJICHUS O JIOXOJIE C MPEABIAYIIETro MecTa paboThl (CrpaBKa);

- IpyTHe TOKYMEHTEHI.

2.6. Ecnu nepcoHasbHbIE JaHHbIE paOOTHHKA BO3MOYKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHHI,
TO paboTo/NaTENh Yepe3 CBOETO MPEACTABUTEINS YBEIOMIISET paOOTHHUKA 00 3TOM HE MEHEE YeM
3a Tpu pabouux AHA M TOJy4aeT OT pabOTHUKA MUChbMEHHOE coryiacue (MO0 NMUChMEHHBIH
0TKa3), KOTOpOE TOT JIOJDKEH JaTh B TEUCHHE IATH pabO4MX JTHEH C MOMEHTa TOIYYeHHUS OT
paboTosaTensi COOTBETCTBYIOIIETO YBEJIOMIIEHUS. B MUChbMEHHOM yBeJOMJIEHHU paboToAaTelNb
JIOJDKEH TIOCTaBUTh pa0OTHHKA B M3BECTHOCTH O IMOCIEACTBUSAX OTKa3a B Jlaye UM COTJIachsl Ha
MOJIy4YEeHHeE MIEPCOHANIBHBIX TaHHBIX, BKIIIOYas OTKa3 B pUEMeE Ha paboTy.

2.7. PaGoTonaTens U €ro NpeAcTaBUTENH, MOJIydarolue B 00pabOTKy MepCOHAIbHbIE JTaHHBIE
paboTHHKa, 00s3aHBl COOMIOAATh KOH(UACHIMAILHOCTh MH(pOpManuu. JlaHHOE MpaBHUIO HE
pacripocTpaHsieTcss Ha OOMEH TIepCOHAIBHBIMHA JaHHBIMH pPa0OTHHKOB B  TIOPSJKE,
YCTAHOBJICHHOM (peJiepaibHBIMH 3aKOHAMH.

2.8. 3ammMrTa nepcoHaJbHBIX JAaHHBIX PAaOOTHUKA OT HEMPABOMEPHOIO MX HCIIOJIB30BAHMS WU
yTpatbl obecrieunBaeTcs paboTojaaTesieM, 3a CUET ero CpeicCTB, B IMOPSJIKE, YCTAaHOBICHHOM
TpynoBbim kosiekcoM P®, nHbIME (QenepalibHbIMU 3aKOHAMH.

3. XPAHEHHUE INEPCOHAJIBHBIX TAHHBIX PABOTHUKA



3.1. IlepconanbHble AaHHBIE PAOOTHUKOB YUPEKICHUS XpaHATCA Ha OyMa)KHBIX HOCHTEISX B
kabuHeTe 3aBemyromniero. st 3TOro MCHOJB3YIOTCS CIENUaabHO 000pYyJAOBaHHBIE IMIKa(bl U
cei(bl, KOTOpBIE 3aKPHIBAIOTCA Ha KIOY, IPU HEOOXOJUMOCTH — oredaTsiBatoTcs. Kimod ot
mKkadoB U ceioB, B KOTOPHIX XpaHATCS NEepCOHAIbHbIE JaHHble paboTHUKOB OO, HaxomuTCs
y 3aBenytourero J100.

3.2. KoHkpeTHble 00s3aHHOCTU 110 00pabOTKE, XPaHEHUIO U BblJadye IEPCOHANBHBIX JaHHBIX
paOOTHUKOB: JUYHBIX JIeJl, TPYAOBBIX KHIDKEK (IyOJIMKAaTOB TPYIOBBIX KHHXKEK), HHBIX
JIOKYMEHTOB, OTPa’KaloIIMUX NEPCOHAJIbHBIC AaHHblEe paOOTHUKOB, BO3JAratoTCs IO MPHKa3y Ha
KOHKPETHBIX MpeACTaBUTENIel paloTomartenss M 3aKpeIUIsIIOTCS B TPYAOBBIX JIOTOBOpAx,
3aKJII0YAEMBIX C HUMU, U TOJKHOCTHBIX UHCTPYKLIUSAX.

3.3. B oTHOIIEHNH HEKOTOPBIX JOKYMEHTOB JICHCTBYIOIINM 3aKOHOJATEIbCTBOM PD MOryT OBITH
YCTAQHOBJICHBI MHBIE TPEOOBAaHUS XpaHEHUs, YeM IpeaycMoTpeHo HacrosmuM [lonoxenuem. B
TaKUX choy4asx pa0oTojaTellb W €ro MPeACTaBUTENNM PYKOBOJACTBYIOTCA IpaBHIIAMH,
YCTQHOBJICHHBIMH COOTBETCTBYIOIIMMHU HOPMAaTHUBHBIM aKTOM.

3.4. Cenenust o paborHukax J{OO MOryT TakKe XpaHUTHCS HA AJIEKTPOHHBIX HOCHUTEIAX,
JOCTYI K KOTOPbIM OTPaHUYEH HapoJieM.

3.5. Paboromatens ® ero NpEACTaBUTENM OOECHEUYMBAIOT OTPaHWYCHHE JIOCTyNa K
HEPCOHAIbHBIM JaHHBIM PaOOTHUKOB JIUIAM, HE YIIOJIHOMOYEHHBIM 3aKOHOM.

3.6. JlocTynm K TEepCOHAIBHBIM JaHHBIM paOOTHHKOB 0€3 CIEHaTbHOTO pPa3perieHus
paboTtonareins UMeIOT paboTHUKH, 3aHuMatoue B JJOO crneayromuye 10JKHOCTH:

- ZICTIOTIPON3BOIUTED;

- HH)KEHEp [0 OXpaHe TPyAa;

- 3am. 3aB. mo YBP (Toibko K TmepCOHAIbHBIM JaHHBIM IE€JArOTHYECKUX PaOOTHUKOB
Yupexaenus);

- 3aM. 3aB. 10 AXY (TOJBKO K TMEPCOHAJIbHBIM JIAHHBIM PaOOTHHUKOB OOCIIYKMBAIOIIETO
nepcoHana YupexaeHus);

3.7. Ilpu TOMYYEHHWH CBEICHHIA, COCTABIIONIMX IIEPCOHANBHBIC JaHHbIE pPaOOTHHKA,
BBILICTIEPEUUCIIEHHbIE JIMIIa HMMEIOT MPaBO IMOJydaTh TOJIBKO TE€ IEPCOHANbHbIE JaHHbIE
paboTHHKA, KOTOpBIE HEOOXOIMMBI Ui BBIIOJHEHUS KOHKPETHBIX (YHKIUH, 3aJaHUN TIpH
MIOJTHOM COOJTIOJICHUH KOH(PUICHIIMATBHOCTH.

4. TIEPEJAYA IIEPCOHAJIBHBIX TAHHBIX PABOTHHUKA.

4.1. Ilpu nepenaue mnepcoHaJIbHBIX HaHHBIX pabOTHHMKa paboromarenb o00sA3aH COOMIOAATH
cienyromme TpeboBanus (ct1.88 Tpynosoro koaekca PO):

4.1.1. He coobmare nepcoHalbHblE JaHHbIE pPaOOTHUKA TPEThel CTOpoHE 0e3 MUCHbMEHHOIO
cornacusi paOOTHUKA, 3a MCKIIOYEHMEM CJIydaeB, KOIJla 3TO HEoO0XOAMMO B IEJsIX
NpeNyNpexIeHUs YyIpo3y KU3HU U 3/I0pPOBbI0 paOOTHHKA, a TAKXKE B CIydyasiX, YCTAaHOBJICHHBIX
(denepanbHBIM 3aKOHOM. YuuThiBas, yTo TpynoBoil kogekc P® He ompenenser KpuTepuu
CUTYalluH, MPEACTABISAIONINX YIPO3y KU3HU WM 3/I0pOBbIO pabOTHHKA, pad0TOAaTENb B KaXA0M
KOHKPETHOM CIIy4yae JEJAeT CaMOCTOSITENIbHYIO OLIEHKY CEpbE3HOCTH, HEMMUHYEMOCTH, CTEIIEHU
Takoi yrposbel. Ecnu e nuio, oOpaTuBIieecs ¢ 3aIpOCOM, HE YIMOJHOMOYEHO (eepaibHbIM
3aKOHOM Ha TOJY4EHHE MEPCOHAIbHBIX JAaHHBIX Pa0OTHHUKA, JIMOO OTCYTCTBYET HMHCbMEHHOE
coriacue pabOTHMKa Ha MPEJOCTaBICHHE €ro IMEePCOHAJIbHBIX CBEACHUMN, JHOO0, MO MHEHHIO
paboTronarens, OTCYTCTBYET yrpo3a *H3HH HJIU 3[0POBbI0 paboOTHMKA, paboronaTens 00s3aH
OTKa3aTh B MPEJOCTaBICHUM IMEPCOHAIbHBIX JAHHBIX JIMIly, OOpaTUBILIEMYCS C 3alpocoM, H
BBIJIaTh MIMCbMEHHOE yBeIOMJIeHHE 00 OTKa3e B MPEAOCTaBICHUH EPCOHATIBHBIX JAHHBIX.

4.1.2. He cooOmars mepcOHANbHBIE JaHHbIE PAaOOTHWKA B KOMMEPYECKHUX IesiX Oe3 ero
MUCBbMEHHOTO COTJIacHsl.

4.1.3. [IpegynpeauTs yIOJIHOMOYEHHBIX JIMII, MTOTYYaAIOMIUX IMEPCOHATBHBIC TaHHBIC pa0OTHUKA,
O TOM, 4YTO 3TH JaHHbIE MOTYT OBITh MCIIOJNB30BaHbl JIMIIb B IENAX, U KOTOPHIX OHHU



COOOIIEHBI, U TPeOOBATh OT ITUX JUI] MOATBEPKACHHS TOTO, YTO ITO MPABUIIO COOIIOICHO.
4.1.4.0cymecTBIATh TIepeaady IMEePCOHANBHBIX JaHHBIX pabOTHWKA B Tpeneiaax OJHOTO
paboToaTelns B COOTBETCTBUU C HacTosmuM [lonoxxeHuneM.

4.1.5.Pa3pematb J0oCcTyn K TMEpPCOHAJIbHBIM JAHHBIM Pa0OTHUKOB TOJBKO CIIELIMAIBHO
YIIOJTHOMOYEHHBIM JIUIaM, TPU 3TOM yKa3aHHBIC JIMIIA JOJHKHBI UMETh MPABO IMOJIY4aTh TOIBKO
T€ MEepCOHANbHbIE JaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOMUMBI ISl BBIMOIHEHHS] KOHKPETHBIX
byHKINH.

4.1.6. He 3anpammuBath HH(OPMALIUIO O COCTOSTHUU 3/10pOBbsl paOOTHHKA, 32 UCKIIOYEHHEM TeX
CBEJICHHIA, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITIONTHEHUS PAOOTHHUKOM TPYAOBOI
GyHKIIHH.

4.1.7.IlepenaBaTh TEpCOHAJIbHBIC JaHHbIE pPAaOOTHHKA €ro MpPEJACTaBUTENISIM B MOPSJKE,
YCTaHOBJIEHHOM TpYyIOBBIM KOJeKcOM M HactosumMm llomoskeHueMmM, U OrpaHHYMBATH 3Ty
WH(OPMAIIHIO TOJBKO TEMHU MEPCOHAIBHBIMH JaHHBIMH PA0OTHUKA, KOTOPhIC HEOOXOIUMBI TS
BBITNIOJTHEHUS YKa3aHHBIMU MPEJCTABUTEISAMU UX QYHKIUH.

5. OBSI3AHHOCTHU U OTBETCTBEHHOCTDb PABOTHUKA U PABOTOAATEJIA

5.1. B nensx obecrieyeHus 1OCTOBEPHOCTH NEPCOHANBHBIX JAHHBIX PaOOTHHUK 00s3aH:

- npu npuéMe Ha paboTy MPEIOCTAaBUTh PYKOBOJUTEIIO WM €T0 YIMOJHOMOUYEHHBIM JIHIIAM
MOJIHBIE U JOCTOBEPHBIE JaHHBIE O cebe;

- B CIy4ae W3MEHEHHUS CBEICHHH, COCTaBJSIOMIMX IEPCOHATBHBIC TaHHbIE paOOTHHKA,
HE3aMEUIUTEIbHO  MPENOCTaBUTh  JAHHYI0O  HMH(QOpPMAIMIO  PYKOBOJIUTENIO HIH  €ro
YIIOJIHOMOYEHHBIM JIUIAM.

5.2. PaGotonarens 1 €ro ynmoJHOMOYEHHBIE IPEACTaBUTEIN 00S3aHbI:

5.2.1. OcymiecTBaATh 3aLIUTY NEPCOHAIBHBIX JaHHBIX paOOTHUKA.

5.2.2. OOGecneunuTh XpaHEHHE MEPBUYHON YYETHOM MOKYMEHTALMU MO Y4YE€TY TpyAa U €ro
OIJIaThl, K KOTOPOH, B YaCTHOCTH, OTHOCSTCS JTOKYMEHTHI MO YYETy KaJpoB, JOKYMEHTHI II0
yu4€Ty UCII0JIb30BaHUs pabodero BpeMeHH U pacy€ToB ¢ paOOTHUKOM 10 OIIaTe Tpyaa U Jp.
5.2.3. 3anonHeHue [OKYMEHTAllUW, COJEprKallel MepcoHalbHbIE JaHHble pabOTHHKA,
OCYILIECTBIISAITh B COOTBETCTBMM C YHU(UIMPOBAHHBIMU (OpPMaMu MEpPBUYHON Yy4ETHOM
JOKYMEHTAIUH TI0 YUETY TpyZa M €ro OIUIATHI, YTBEPKIEHHBIMH TIOCTAHOBJIEHHEM | 'ocKoMcTaTa
Poccum ot 05.01.2004.

5.2.4. TlpenoctaBisiTh  pabOTHUKY WJIM €ro 3aKOHHOMY TIPEACTABUTENI0 BO3MOXKHOCTH
03HAKOMJICHHUS C TIEPCOHAIIbHBIMU JIaHHBIMU Pa0OTHHKA, a TAK)KE€ BHOCUTh B HUX HEOOXOJIUMbIE
U3MEHEHHS, YHUYTOXXaTh WM OJIOKHMPOBATH COOTBETCTBYIOIIWE TIEPCOHANBHBIC TaHHBIE I10
IPEOCTaBICHUIO PAOOTHUKOM HITH

€ro 3aKOHHBIM IMPEJCTABUTENIEM CBEACHHMW, IOJITBEPKIAIONINX, YTO TMEPCOHAIbHBIC JTaHHBIC
pabOTHUKA SBJISIIOTCS HETOIHBIMU, YCTAPEBIINMU, HEOCTOBEPHBIMH, HE3AKOHHO MOJTyYECHHBIMH.
5.2.5.Ilo mucbMEHHOMY 3asBICHUI0O pPaOOTHUKA HE TMO3JHEEe TPEX JHEH CO IHA MOoJa4yn
3asBJICHMSI, BBIIATh MTOCIEIHEMY KOIUU JOKYMEHTOB, CBSI3aHHBIX C Pa0OTOM.

5.2.6.B cnywae peopraHuszali WIM JIMKBUJAUUM YUYPEXKACHUS YY€T M COXPAHHOCTh
JIOKYMEHTOB IO JINYHOMY COCTaBY, HOPSJIOK Iepelaud MX Ha TOCyJapCTBEHHOE XpaHEHHE
OCYIIECTBIISITh B COOTBETCTBHM C TMPaBHJIAMH, MPEIYCMOTPEHHBIMHA YUpEIUTEILHBIMU
JIOKYMEHTaMH.

5.3. B nensx obecnedyenus npas ¥ cBoOOA pabOTHHKA, padOTOAATENb U €r0 MPEACTABUTEIH MIPU
00paboTKe NepCOHANBHBIX JaHHBIX paOOTHHKA 0053aHbI COOJIIOIATh CIIEAYIOLINE ITpaByIa;

5.3.1. O6paboTKa NMepCOHAIBHBIX JaHHBIX PAOOTHHUKA OCYIIECTBISETCS UCKIIOUYNTEIHHO B LIETISX
oOecrieyeHns COOIOIEHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB.

5.3.2. Bce mepconanpHBIE aHHBIE paOOTHUKA padOTOATENh M €0 MPEICTAaBUTENN 00sS3aHbI
HOJIy4aTh TOJBKO JIMYHO Yy paboTHHMKA. Ecau mepcoHabHbIe JaHHBIE paOOTHHKA BO3MOXKHO
MOJIYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAaOOTHHK JOJKEH OBITh YBEJOMJICH 00 3TOM 3apaHee
U OT HETO JOJDKHO OBITh MOJyYeHO MUCbMEHHOE COTjlacue.



5.3.4. Jlunia, BUHOBHBIE B HAPYIICHUU HOPM, PEryIUPYIOLIMX MOJydeHrne, 00paboTKy U 3aLIUTy
IEPCOHANBHBIX JaHHBIX pPAa0OTHUKA, NPUBJIEKAOTCS K IUCHUILIMHAPDHON M MaTepHaJIbHOM
OTBETCTBEHHOCTM B IPsJKE, YCTAHOBIEHHOM TpynoBbIM KoJekcoM P® u uHbIMH
(benepanbHBIMM  3aKOHaMH, a TakXKe [PUBJIEKAIOTCA K TPaXIAHCKO -  IIPABOBOH,
aIMUHUCTPAaTUBHOMN U YIOJIOBHON OTBETCTBEHHOCTH.

5.3.5. PaGOTHHK HECeT OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh JOKYMEHTOB, COCTAaBIISIOIIUX €ro
[IEPCOHAJIbHBIE ITaHHBIE, B IOPSIKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM PD.

5.3.6. Jluma, BuHOBHBIE B HapyuieHuu TpeboBanuii denepanpHoro 3akoHa «O MEepPCOHATBHBIX
JAHHBIX», HECET TIPa)XAAHCKYIO, YTOJIOBHYIO, aIMUHUCTPATUBHYIO, IUCUUIUIMHAPHYIO U HHYIO
IIPElyCMOTPEHHYIO 3aKOHOAATENbCTBOM P® OTBETCTBEHHOCTS.

6. IPABA PABOTHHUKA 110 3AINUTE IEPCOHAJIBHBIX JAHHBIX.

6.1. PaboTHMK MMeeT NpaBO Ha IMOJY4YEHUE CBEIEHUH O CBOUX IEPCOHAIBHBIX JAaHHBIX,
HAXOMAUIMXCS HAa XpAaHEHWW Yy paboTojareiss W €ro YIOJHOMOYEHHBIX JIHI, TpeOOBaTh
YTOUYHEHUs CBOUX IEPCOHANIBHBIX JaHHBIX, UX OJOKMPOBAHUS WM YHUUTOXKEHUS B CIIydae, €Cliu
OHHU SIBJIIOTCS HETIOJHBIMU WJIM HE SIBIIIIOTCS HEOOXOAMMBIMH JJIsi BBIOJHEHUS PaOOTHHKOM
CBOMX TPYAOBBIX (PYHKLHUH, a TaKKe NPUHUMATh IPEAYCMOTPEHHBIE 3aKOHOM MEpBI 10 3allUTe
CBOWX IIpaB.

6.2.CBefieHMsI O HAJIMYUM IEPCOHAIBHBIX JAHHBIX JOJKHBI OBITh MPEI0CTaBIEHbl PAOOTHHUKY 110
€ro 3ampocy B JOCTYIMHOW (opMe, B HUX HE JIOJKHBI COJIEPKATHCS TEPCOHABHBIC TaHHBIC
JIpyrux paOOTHUKOB.

6.3. B mensx oOecrieueHHs 3alIUTHI MEPCOHATBHBIX TaHHBIX, xpaHsmuxcs B 100, paboTHUK
UMeeT IIPaBo Ha:

6.3.1.IlomHyr0 MHGOPMAIIUIO O COCTOSHUM CBOMX TEPCOHAIBHBIX JAHHBIX U 00pabOTKe ITHX
JAHHBIX PabOTOATEIEM U €ro YIIOJIHOMOYEHHBIMH JIMLIAMH.

6.3.2.CB0OOIHBIN OeCIUIaTHBIN TOCTYN K CBOMM IEPCOHAJIBHBIM JTAHHBIM, BKIIOYas MPaBO Ha
NOJy4eHHEe KONUM o000l 3amMcH, cojeprkalieil NepcoHalbHblEe JaHHble paOOTHHKA, 3a
UCKJTFOUEHHEM CITy4aeB, MPEyCMOTPEHHBIX (heaepaTbHBIMU 3aKOHAMHU.

6.3.3. OGxanoBath B CyJ JIIOObIE HEMpPaBOMEpHbIE NEHCTBUS MU Oe3AeUCTBUS PYKOBOJIUTENS
WIA €ro YNOJHOMOYCHHBIX JIMII MPH XpaHEHWH, OOpabOTKE W 3allUTe ero IMepCOHAIHHBIX
JTAaHHBIX.





